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QUESTION 1:
To view a worksheet as a Web page, _____
A. Select View, Web Page on the Menu bar.
B. Select File, Web Page Preview on the Menu bar.
C. Right-click and select View Web Page on the Shortcut menu.
D. Click the Print Preview button on the Standard toolbar and click the View Web Page button
on the Print Preview toolbar
Answer: B
Explanation: When you're saving an entire workbook as a noninteractive Web page, you
can preview the page without publishing it by clicking Web Page Preview on the File menu.
QUESTION 2:
To allow users to format, calculate, analyze, sort and filter data in an interactive Web page,
the first step to saving the worksheet would be to _____
A. Right-click and select Save As Interactive Web Page on the Shortcut menu.
B. Select Tools, Interactive Web Page on the Menu bar.
C. Select File, Save as Interactive Web Page on the Menu bar
D. Select File, Save as Web Page on the Menu bar
Answer: D
Explanation: The first step in saving a worksheet as an interactive Web page is to select
File, Save as Web Page on the Menu bar. You would then click the Publish button, select
the items you wish to publish, and be sure that the Add interactivity with: check box is
selected. Make the rest of your selections, and then click the Publish button again.
QUESTION 3:
To insert or edit a hyperlink in a worksheet, you would NOT _____
A. Right-click and select Hyperlink from the Shortcut menu.
B. Select Insert, Hyperlink from the Menu bar.
C. Press the Ctrl + F9 keys on the keyboard.
D. Press the Ctrl + K keys on the keyboard.
Answer: C
Explanation: To insert or edit a hyperlink in a worksheet, you would activate the
Hyperlink dialog box by right-clicking and selecting Hyperlink on the Shortcut
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menu;selection insert,Hyperlink on the Menu bar, or pressing the Ctrl+K keys on
the keyboard. You would then select whether you want the link to point to an
existing file or Web page, to a certain place in the worksheet, to a new document, or
to an e-mail address. Pressing Ctrl + F9 does not activate the Hyperlink dialog box.
QUESTION 4:
To add or edit comments attached to worksheet cells, select the cell and _____
A. Right-click and select Insert, Comment from the Shortcut menu.
B. Click the Insert Comment button on the Standard toolbar.
C. Select Tools, Insert Comment on the Menu bar.
D. Select Insert, Comment on the Menu bar.
Answer: D
Explanation: To add or edit comments in a worksheet cell, select Insert, Comment on the
Menu bar, type or edit the comment, then click outside the cell.
QUESTION 5:
The first step in creating and responding to discussion comments is to _____
A. Select a Discussion Server in the Add or Edit Discussion Servers dialog box.
B. Select Tools, Online Collaboration, Web Discussions on the Menu bar.
C. On the Web Discussion toolbar, click Insert Discussion about the Document.
D. Key the Discussion subject and comments and click OK.
Answer: B
Explanation: The first step in creating and responding to discussion comments would be to
select Tools, Online Collaboration, Web Discussion on the Menu bar.
QUESTION 6:
All of the following are methods of moving selected cells in a worksheet EXCEPT _____
A. Selecting the cell, clicking the cell border, and dragging and dropping the cell in the new
location.
B. Selecting the cell, right-clicking and selecting Cut from the Shortcut menu, selecting the
destination cell, right-clicking again, and selecting Paste from the Shortcut menu.
C. Selecting the cell, clicking the Cut button on the Standard toolbar, selecting the destination
cell, and clicking the Paste button on the Standard toolbar.
D. Selecting the cell and clicking Edit, Move Cell on the Menu bar.
Answer: D
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Explanation: All of the methods will move the cell, except clicking Edit, Move Cell, as there
is no Move Cell option on the Edit menu.
QUESTION 7:
Numbers entered into a cell are automatically _____
A. Left-aligned.
B. Right-aligned.
C. Center-aligned.
D. Justified.
Answer: B
Explanation: Numbers entered into a cell are automatically right-aligned.
QUESTION 8:
Text entered into a cell is automatically _____
A. Left-aligned.
B. Right-aligned.
C. Center-aligned.
D. Justified.
Answer: A
Explanation: Text in a cell is automatically left aligned and is used to organize and identify
the numerical information.
QUESTION 9:
The three ways of entering data that you type into a cell are _____ (Choose three answers..
A. Pressing the Enter key on the keyboard.
B. Clicking the Enter button on the Formula bar.
C. Pressing the Insert key on the keyboard.
D. Move to another cell.
Answer: A, B, D
Explanation: You must finalize an entry of data into a cell by pressing the Enter key on the
keyboard, clicking the Enter button on the Formula bar, or moving to another cell.

Pass4sure Certification Exam Features;
-

Pass4sure offers over 2500 Certification exams for professionals.
More than 98,800 Satisfied Customers Worldwide.
Average 99.8% Success Rate.
Over 120 Global Certification Vendors Covered.
Services of Professional & Certified Experts available via support.
Free 90 days updates to match real exam scenarios.
Instant Download Access! No Setup required.
Price as low as $19, which is 80% more cost effective than others.
Verified answers researched by industry experts.
Study Material updated on regular basis.
Questions / Answers are downloadable in PDF format.
Mobile Device Supported (Android, iPhone, iPod, iPad)
No authorization code required to open exam.
Portable anywhere.
Guaranteed Success.
Fast, helpful support 24x7.

View list of All certification exams offered;
http://www.ipass4sure.com/allexams.asp
View list of All Study Guides (SG);
http://www.ipass4sure.com/study-guides.asp
View list of All Audio Exams (AE);
http://www.ipass4sure.com/audio-exams.asp
Download Any Certication Exam DEMO.
http://www.ipass4sure.com/samples.asp
To purchase Full version of exam click below;
http://www.ipass4sure.com/allexams.asp
3COM
CompTIA
Filemaker
ADOBE
ComputerAssociates Fortinet
APC
CWNP
Foundry
Apple
DELL
Fujitsu
BEA
ECCouncil
GuidanceSoftware
BICSI
EMC
HDI
CheckPoint Enterasys
Hitachi
Cisco
ExamExpress
HP
Citrix
Exin
Huawei
CIW
ExtremeNetworks
Hyperion
and many others.. See complete list Here

IBM
IISFA
Intel
ISACA
ISC2
ISEB
ISM
Juniper
Legato
Lotus

LPI
McAfee
McData
Microsoft
Mile2
NetworkAppliance
Network-General
Nokia
Nortel
Novell

OMG
Oracle
PMI
Polycom
RedHat
Sair
SASInstitute
SCP
See-Beyond
Google

Sun
Sybase
Symantec
TeraData
TIA
Tibco
TruSecure
Veritas
Vmware

